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	Job Title:

	Cover Supervisor

	Reporting to: 

	Assistant Head Teacher

	Purpose of role:
	
To supervise and support classes during the short-term absence of teaching staff, ensuring continuity of learning and maintaining a safe, structured, and supportive environment for pupils with special educational needs (SEN), including autism, learning difficulties, social, emotional and mental health needs (SEMH), and/or physical disabilities.


EQUAL OPPORTUNITIES
All young people are equally entitled to have their needs met in a fair and balanced way.  To be responsible for promoting equal opportunities for all and for challenging any behaviour or practice which discriminates against any young person or colleague on the grounds of race, religion, disability, age, gender, sexual orientation or any other perceived difference.

Horizon Care & Education is committed to safeguarding and promoting the welfare of children and young people. All appointments are subject to enhanced DBS checks and satisfactory references.



	Main areas of overall accountability:
	Classroom Supervision & Learning Support
· Supervise pupils in lessons where the teacher is absent, delivering pre-planned learning activities and adapting them as needed to meet individual needs
· Support pupils to access learning in line with their Education, Health and Care Plans (EHCPs)
· Work closely with Teaching Assistants and other support staff to ensure pupils remain engaged, calm, and safe
· Use appropriate strategies to support communication, sensory regulation, and emotional wellbeing
· Reinforce positive behaviour in line with the school’s behaviour and safeguarding policies
Behaviour & Pastoral Support
· Maintain a structured, predictable environment to support pupils’ emotional regulation
· Manage challenging behaviour using positive behaviour support interventions and agreed behaviour support plans
· Provide reassurance, encouragement, and clear boundaries to support pupils’ wellbeing
· Report any concerns regarding behaviour, safeguarding, or welfare to the appropriate staff
Safeguarding & Health and Safety
· Ensure the safety and welfare of all pupils at all times
· Follow school safeguarding procedures and report concerns promptly
· Support pupils with personal care or medical needs where trained and appropriate
· Be aware of and follow risk assessments and care plans
Communication & Teamwork
· Liaise with teaching staff, SENCO, and senior leaders to feedback on pupil engagement and progress
· Work collaboratively with multidisciplinary teams (e.g. therapists, support staff)
· Maintain accurate records of pupil behaviour and learning where required



	Requirements for the role:
	 Essential:
· Experience working with children or young people, ideally in an SEN or alternative provision setting
·  Understanding of special educational needs (e.g. ASD, ADHD, SEMH, learning difficulties)
· Ability to manage behaviour positively and calmly
· Strong communication and interpersonal skills
· Commitment to safeguarding and promoting pupil wellbeing

Desirable:
·  Experience as a Cover Supervisor, HLTA, Teaching Assistant, or similar role
· Training in behaviour management, autism awareness, or de-escalation techniques
· Knowledge of EHCPs and individual support plans
· Relevant qualifications (e.g. Level 3 Supporting Teaching and Learning, HLTA Qualification, Teaching Assistant Level 2 and/or 3)
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